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Reboot Syllabus
The Reboot Training
The Reboot Training will assist unemployed and underemployed higher education
graduates to develop their competencies in recognising, upskilling, developing and
showcasing soft skills needed in work life in order to foster their employability
potential, ability to reinvent their work careers and boost the confidence and
adaptability in potential labour markets.

Who is it for?
Unemployed and underemployed higher education graduates of any sector.

Learning objectives
After completing this course, the learners are expected to have:
Increased knowledge and understanding about soft skills and portfolio creation
Ability to recognise own and others’ soft skills
Understanding and ability to apply soft skills in different work situations and
tasks, and in connection with field-specific skills and hard skills
Flexibility to apply soft skills in new jobs, new professions, work contexts and in
job search
Ability to demonstrate and showcase soft skills for job search (e.g. portfolio)

Reboot course description
Reboot training is formed of six modules and a self-test on soft skills to be taken at
the beginning and the end of the training. Three of the Reboot modules are soft
skills modules containing 22 soft skills units. The blended learning delivery begins
with an introductory session.
The structure of the Reboot training:
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The Training Course
1. Skills Assessment and Recognition:
Here learners are invited to assess their skills through an initial soft skills self test.
This will build a picture of their current skill set. This will help to identify any skills
which need improvement and also any strengths they already possess. The learners
will also take part in the Introduction to Soft Skills module to gain an understanding
of soft skills for the Reboot Training Programme.
The Self Test
The initial Self Test invites learners to test their levels of soft skills. It will help them
identify any strengths and weaknesses, and this will show them how they have
improved over the course of the training programme after they take part in the Self
Test again in the Productisation and Marketing of Own Skills part.
Introduction to Soft Skills – Module 0
This module offers an introduction to what soft skills are, how to identify them and
where they can be developed. It includes 2 exercises.
This module provides a base understanding for learners to create a foundation for
their knowledge on soft skills for the rest of the Reboot Training Programme. This
module is effective to take part in prior to starting the course. Learners will reflect
on their skills during this.

2. Developing Soft Skills:
Module 1 - About Me: How I Work encourages learners to reflect on personal skills,
talents, dispositions and capabilities which could serve them in employment
contexts.
It contains eight separate skills units.
1. Self-awareness
2. Understanding change
3. Curiosity
4. Openness
5. Resilience
6. Adaptability
7. Self-efficacy
8. Motivation
Module 2 - Context: How We Work provides themed skills to enable collaboration
with others and encourage team working.
It contains seven themed skills.
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1. Teamwork
2. Interpersonal Skills
3. Tolerance and Culture
4. Negotiation Skills
5. Networking
6. Leadership
7. Interdisciplinary Skills
Module 3 - Into Action: Get to Work! helps learners obtain advanced skills to tackle
work challenges and complex situations and to deliver work content.
It contains seven themed skills.
1. Taking initiative
2. Creativity
3. Learning from experience
4. Planning
5. Time management
6. Change management
7. Problem-solving

3. Productisation and marketing of own skills:
Learners will take part in the second Self Test after completing the training, in order
to reflect on their skills improvement. Learners will have an opportunity to create
their own portfolio to showcase their skills. Learners will take part in the Career and
Skills Flexibility and the Portfolio Creation module.
Module 4 - Career and Skills Flexibility
Career and skills flexibility module focuses on how own skills and experiences can
be seen from angles and transformed into new career and employment
opportunities in constantly changing labour markets. Hence, it develops
empowerment over one’s own career and increases employability potential of the
graduates.
The Final Self Test
The Self Test is carried out for the second time by the learners in order to help
them identify the skills which they have improved. The answers of this Self Test and
the comparison to the answers from the initial Self Test will be beneficial to know
which modules to revisit.
Module 5 - Portfolio Creation
The aim of this module is to learn how to create a portfolio which can be used in
the job application process and other professional settings. This module invites
learners to understand the concept of portfolios and guides them to create an own
portfolio. The module provides additional resources and examples of portfolios to
support learners in creating a portfolio.
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Course delivery
The Reboot Training can be used:
Online self-learning (virtual learning). Learners will engage in independent
learning. This encourages flexibility and allows learners to test, learn and
exercise skills at their own pace and whenever the time suits best.
By trainers to be delivered as blended learning or virtual online learning. If
needed, the training can also be adapted to face-to-face delivery.
The materials and activities are designed to be used by all underemployed and
unemployed higher education graduates. In particular, reflective activities will
encourage them to draw on life experience from their personal to work lives.

Course learning methods
The Reboot training uses different learning methods, such as narration, examples,
real-life orientation, videos, infographics, reflective questioning, journal keeping,
among other things. Work life scenarios will help learners to understand how soft
skills manifest and how they are used at work.
The module structure is progressive, leading learners gradually to the topic: first the
soft skills are explained, then learners practise these soft skills, and finally soft skills
are applied into a career context and presented in portfolios.
The structure of soft skill modules and units is also progressive. The modules start
from reflecting on self-related soft skills ‘How I work’, then on soft skills related to
the other people at work ‘How we work’, and finally applying skills at work ‘Into
action’. Each skill unit has two levels of exercises with a constructive purpose as well:
the first one observes the skill within oneself while the second one advances and
applies the skill into practice in a work setting or any other appropriate setting.
These are preceded by a module topic description and open educational resources
(OERs). Finally, one is asked to provide an example where they have applied the soft
skill of the module theme in practise. This helps them to discover previous
applications of soft skills in their own lives.
Specific methods are indicated in each module and soft skill unit.

The duration of the course
As self-learning, Reboot-training can be performed at a learner’s own schedule and
pace. As blended learning, the duration of the course follows timing indicated by the
trainer. For example, it can be between 12 and 16 weeks, leaving approximately two
weeks between the sessions, or alternatively it could be an intensive short course.
Further instructions can be found in the trainer handbook.
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The approximate time for the completion of each part of the training, including
the exercises and open educational resources, can be found in the tables below:

The Self test
Self test

Duration

The initial Self-test

30 minutes

Module 0 - Introduction to Soft Skills
Theme

Duration

Introduction to Soft skills

90 minutes

Module 1 - About Me: How I Work
Skill

Duration

Self awareness

30 minutes

Understanding change

35 minutes

Curiosity

30 minutes

Openness

45 minutes

Resilience

100 minutes

Adaptability

55 minutes

Self-efficacy

26 minutes

Motivation

45 minutes
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Module 2 - Context: How We Work
Skill

Duration

Teamwork

28 minutes

Interpersonal skills

36 minutes

Tolerance and Culture

30 minutes

Negotiation skills

60 minutes

Networking

45 minutes

Leadership

90 minutes

Interdisciplinary skills

60 minutes

Module 3 - Into Action: Get to Work!

Skill

Duration

Taking Initiative

15 minutes

Creativity

160 minutes

Learning from experience

60 minutes

Planning

90 minutes

Time Management

60 minutes

Change Management

140 minutes

Problem Solving

90 minutes

Module 4 - Career and Skills Flexibility

Theme

Duration

Career and Skills Flexibility

80 minutes

09

The Self test
Self Test

Duration

The final Self Test

30 minutes

Module 5 - Portfolio Creation
Theme

Duration

Portfolio Creation

70 minutes

Assessment (criteria and methods)
The assessment in the Reboot training is personal and self-reflective. The trainer
is encouraged to support the learner during the process and to focus on the learners’
soft skills, development and application. The assessment takes place in three levels:
1. The initial Self Test will provide information and understanding of the skill set of
the learners. Both the trainer and the learner will find out about any strong and
weaker skills and the learners level of mastering and developing these skills. The
trainer should reflect on these findings with the learner in order to assess which
skills units will be most beneficial for the learners’ personal growth.
2. The Exercises in the modules allow the trainer and learner understand the ability
to apply soft skills, comprehension and development manifesting. The trainers are
encouraged to provide support and mentor the learner in the application of soft
skills.
3. The Learner Diary is an opportunity for the learner to keep track of their
development, ideas, insights, understanding, and attitudes towards soft skills and
their application to professional life. The findings of the learners can be then
discussed between the trainer and the learner. Learning diary can be written
regularly. This can be daily, when working on the Reboot training, or simply when
an opportunity arises (e.g. gaining new insights). The learners can write:
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a. Any findings related to soft skills and what their thoughts and ideas are about
them
b. If something is easy or difficult
c. Observations of others around them
d. Any other findings

Detailed course information
Skill assessment and recognition
Self test
Description
The Self Test is an important part of the Reboot Training Programme as they allow
reflection on the learners skill set and provide an overview of the development of
soft skills after the completion of the Reboot Training Programme.
The Self Test is divided into 2 parts:
A multiple-choice test to measure how you understand the soft skills and its
benefit at work
Narrative questions of work life scenarios which tests the application of soft skills
in work life (also other) situations.
Self Test will be performed twice during training:
1. First, prior to starting the Reboot Programme training modules. Learners first
assess their skills through an initial soft skills Self Test which will build a picture of
their current skill set. This will help to identify any existing strengths and skills
which need improvement.
2. Last, after the training, but before portfolio structuring. The self test is carried out
to help the learner understand their development of soft skills as a result of the
Reboot Training programme and to feed into the module 6 (portfolio creation). The
idea behind the Self Test being carried out prior to the portfolio creation module is
that it will allow the learner to have an idea of their skill set which will help them
during their development of the portfolio. Furthermore, the learners will have an
opportunity to revisit any skills they wish to increase prior to finalising their
portfolio.
The objectives of the Self-test
The objectives of the Self Test are to provide learners with an understanding of
their skill set and identify any skills they need to work on as it will help learners
identify their weaknesses and strengths. They are tools to indicate the level of
understanding of a learner regarding soft skills, according to the learner’s own
perceptions.
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The objective is to help the learner understand their development of soft skills as a
result of the Reboot Training programme by comparing the results of the initial Self
Test and the final Self Test.

Module 0 - Introduction to Soft Skills
Description
This module introduces the learner to the concept of soft skills. The module
includes 2 exercises to help the learner start to think about soft skills, what they
mean, why are they important, how to detect and develop soft skills.
The module focuses on the introduction of soft skill by providing a definition,
information on why it is important, how to recognise them, exercises to help
understanding, and reflection on the skill.
The module defines soft skills as innate and non-cognitive traits which can be
further developed to serve different purposes in personal life to work life.
The objectives of the module
The overall aim of this module on Soft Skills is to give learners the opportunity to
gain a better understanding of what soft skills are and understand the variety of
contexts where they can be obtained. The aim is to provide a base understanding
before learners get deeper knowledge of the training modules on skills. The
learners will also l understand that soft skills can be learnt and developed through
experience in personal, professional and educational settings. This understanding
will be useful, for example, when the learners provide examples how of they have
used soft skills in practice.
The objectives of this module are:
Understand what soft skills are and why they are important
Create a base understanding for the rest of the Reboot Training modules
Understand how soft skills manifest in work life
Increase the ability to detect soft skills in self and others
Increase the ability to develop soft skills

Developing soft skills
Module 1 - About me: How I work
Module description
The focus of this module, “About me: How I Work", is on person-specific aspects,
attributes, dispositions and attitudinal responses of an individual which create the
base layer of soft skills that any interpersonal or operational soft skill build on. This
module serves as a baseline assessment to enable deep reflection on the self, on what
individuals bring to any workplace or operational setting.
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The module is divided into 8 skills, comprising of a soft skill; the definition, why it is
important, open educational resources and 2 exercises (16 exercises in total) to help
development, and reflection on the skill through an example. Upon completion of
the module (and its 8 units) learners will have developed their abilities regarding the
following soft skills:
1.
2.
3.
4.
5.
6.
7.
8.

Self-awareness
Understanding change
Curiosity
Openness
Resilience
Adaptability
Self-efficacy
Motivation

The objectives of the module
The aim of the "About Me: How I Work" module is to develop self-specific soft skills,
dispositions and attitudinal responses of an individual which create the base layer of
soft skills that any interpersonal or operational soft skills on.
The unit specific learning objectives are:
1. Self-awarness
Consciousness about oneself and abilities
Recognise own feelings, behaviours and characteristics, and to understand the
cognitive, physical and emotional self
On the successful completion of the Self-awareness unit the learners will have
gained a more in-depth comprehension of various aspects of themselves, including
their strengths, weaknesses, beliefs, emotions and motivations. The aim of this unit
is to develop an honest and thorough understanding of their individual abilities in
different relevant situations.

2. Understanding Change
Openness to change, ability to embrace it and harness it into new opportunities
Anticipate and manage change, including personal adaptation
On the successful completion of the Understanding change unit the learners will
have gained greater awareness regarding change that will help enable them to better
adapt to new and different work environments and circumstances. It will also help
learners to adapt to new professional situations.

3. Curiosity
Desire to explore and learn (as life-long element)
Seek out new knowledge and/or apply knowledge in new ways
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Acquire an inquisitive 'nature' and reflect on existing curiosity and interests
On the successful completion of the Curiosity unit the learners will have gained
skills and qualities regarding seeking new opportunities and viewpoints and will
understand the benefits of having a desire to learn. They will be able to exploit this
curiosity in work situations.

4. Openness
Be imaginative, open to experience, welcoming and seeing the benefits of
novelty, variety and diversity
Challenge the familiar, conventional and traditional
Move beyond, or temporarily set aside, own presumptions
On the successful completion of the Openness unit the learners will have gained
openness in attitude hence welcoming diversity and new approaches. They will have
gained skills to help them to challenge the familiar and be open to diverse ideas and
experiences in work-related situations.

5. Resilience
Withstand changes and adapt to adverse conditions
Positively and proactively respond to difficult situations
Find inspiration, motivation and strength to rise above challenges
On the successful completion of the Resilience unit the learner will have gained a
set of skills that enables them to respond positively and proactively to adversity. The
aim of the unit is to raise awareness in the learner in how to effectively face various
challenges and difficulties that might arise during their professional life. This will
help to raise awareness in the learner of their existing resilience and which resources
or responses they could mobilise when faced with various challenges, for example
turning them into opportunities and solving problems.

6. Adaptability
Confront and deal with change in a constructive way
Adapt plans to achieve goals in light of change
Ability to think flexibly and develop different attitudes/opinions in different
situations
On the successful completion of the Adaptability unit the learners will have gained a
set of skills that help them to adapt in different situations, by having a more flexible
mindset and having a constructive attitude towards new perspectives. This will help
them to find creative solutions to issues that arise in work-related situations.

7. Self-Efficacy
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Identify and assess individual strengths and weaknesses, and harness them in
delivering a task/performance
Show appropriate belief in your ability to influence the course of events despite
uncertainty, setbacks and failures
On the successful completion of the Self-efficacy unit the learners may develop a
greater belief in their capability to successfully perform a specific task or
responsibility and will understand the importance of this soft skill. The aim of the
unit is to learn to approach tasks with enthusiasm and motivation and to understand
how self-belief could increase chances of success. This unit will demonstrate to
learners the value of self-belief and show the role that confidence and self-efficacy
plays both in the workplace and during the job application process.

8. Motivation
Show determination, initiative and an ability to act in order to achieve either to
solve problems or to exploit opportunities
Be committed to short-, mid- or long-term goals
Remain motivated under pressure or when facing adversity, setbacks, challenges
or problems
On the successful completion of the Motivation unit the learners will have gained
the skills required to successfully pursue their individual goals, improve their
abilities, remain optimistic and take the initiative in the workplace. Working and
reflecting on their self-motivation skills will give learners the opportunity to review
their self-confidence, self-efficacy and adaptability. Learners will further their
understanding of their own individual motivations and reflect on their motivation
to gain or change employment.

Module 2 - Context: How we work
Module description
The focus of this module, “Context: How We Work”, is on soft skills which are
related to other people, hence forming a link between the self and others.
The module is divided into 7 skills, the definition, why it is important, open
educational resources and 2 exercises (14 exercises in total) to help development,
and reflection on the skill through an example. Upon completion of the module
(and its 7 units) learners will have developed their abilities regarding the following
soft skills:
1. Teamwork
2. Interpersonal skills
3. Tolerance and Culture
4. Negotiation skills
5. Networking
6. Leadership
7. Interdisciplinary skills
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The objectives of the module
The overall aim of the “Context” module is to provide learners with soft skills which
are related to other people, hence forming a link between the self and others. Being
able to work well with others is a crucial skill in the workplace, especially in the
current climate which is becoming increasingly globalised and many organisations
employ individuals from different cultures and backgrounds.
The unit specific learning objectives are:
1. Teamwork
Work together and cooperate with others to develop ideas or take action
Gain an understanding of how to create a team of people who can work together
On the successful completion of the Teamwork unit the learners will be aware of
the importance of being able to work effectively in a team. They will be given
information to help them understand the benefits of teamwork and its increasing
importance in multidisciplinary or multicultural teams. The aim of the unit is to
learn to value others’ strengths and understand their weaknesses, whilst working
productively. Learners will also understand how their interests may sometimes
differ from the interests of the team as a whole, and how different experiences and
perspectives are ultimately beneficial as they could be harnessed to reach better
outcomes.

2. Interpersonal Skills
Communicate ideas to others persuasively by using different methods
Produce narratives and scenarios that motivate, inspire and guide people
Take part in constructive discussions with others about ideas
Understand and present user-friendly solutions
On the successful completion of the Interpersonal Skills unit the learners will have
experienced the importance of understanding others' points of view, needs and be
able to empathise as required. The objective is to develop a positive attitude and
communication towards others in general, including colleagues and co-workers, to
understand the benefits that this behaviour brings and to create user-oriented
solutions where needed.

3. Tolerance and culture
Show respect for others, their background and situations and support diversity
Address intolerance, drawing from cultural/personal aspects
Value diversity as a possible source of ideas and opportunities
Work with people who represent different work and social cultures than their
own and having empathy and tolerance for beliefs and practices that differ, or
even conflict, with their own

16

On the successful completion of the Tolerance and culture unit the learners will be
able to reflect on tolerance, diversity and cultural differences, adding value to the
workplace.

4. Negotiation Skills
Create and maintain a dialogue between two or more people/parties
Reach understanding and finding resolution and overcome resistance from
others
Effectively pitch and put forward a convincing argument
Conduct effective questioning to diagnose and elicit needs and, where possible,
create win/win solutions
On the successful completion of the Negotiation Skills the learners will have
assimilated techniques that can be useful in creating and maintaining dialogue,
persuading others and managing conflicts. Being able to negotiate to obtain a
positive or satisfactory outcome for both parties.

5. Networking
Openness and ability to establish new contacts, relationships and cooperation
with others.
Maintain and manage contacts and use a network to bring together different
perspectives maximising engagement
Understand the importance of good workplace relationships as foundations for
positive and productive work environments
On the successful completion of Networking unit learners will be more aware of the
importance of networking and how it is integral to many workplaces. This therefore
makes it necessary to develop the skills to be able to enlarge their networks, aim to
build solid and trustworthy work relations, and be able to establish, maintain,
manage and use contacts, networks and relationships.

6. Leadership
Inspire, enthuse and mobilise others
Gather support where needed to achieve valuable outcomes
Demonstrate effective communication, persuasion and negotiation
Lead by example, harnessing empathy to support others to reach desired
outcomes
On the successful completion of the Leadership unit the learners will have an
increased understanding of what makes an effective leader. Learners will reflect on
their ability to demonstrate leadership skills, including their ability to act decisively,
mobilise and motivate others. They will also learn the value of an effective leader
and how this can positively impact on a team and its productivity and effectiveness.
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7. Interdisciplinary Skills
Combine and harness knowledge from multiple sectors to produce effective
solutions
Analyse and think critically, using various approaches
Evaluate and challenge pre-existing concepts/biases in themselves and others
On the successful completion of the Interdisciplinary skills unit, learners will have
gained an understanding of how to incorporate approaches from different
disciplines and sectors in order to deliver effective, high-quality work. Learners will
understand the role of interdisciplinary skills in finding new approaches and
solutions when problem-solving.

Module 3 - Into Action: Get to Work!
Module description
The focus of this module is the theme “Into Action: Get to Work!”. The module
focuses on soft skills which enable the delivering of work and outcomes using selfrelated skills in collaboration with a range of other skills.
The module is divided into 7 skills, comprising 2 exercises per skill (14 exercises in
total). Each unit focuses on a soft skill; the definition, why it is important and
exercises to aid the development of, or reflection on, the skill. Upon completion of
the module (and its 7 units) learners will have developed their abilities regarding the
following soft skills:
1. Taking initiative
2. Creativity
3. Learning from experience
4. Planning
5. Time management
6. Change management
7. Problem-solving
The objectives of the module
The overall aim of the “Into Action” module is to provide learners with soft skills
which enable the delivering of work and outcomes using self-related skills in
collaboration with a range of other skills which relate to facing and solving
problems, spotting opportunities and being eager to continuously learn and adapt to
changes in the external environment.
The unit specific learning objectives are:
1. Taking Initiative
Spot opportunities and initiate processes
Take up challenges

18

Act and work independently to achieve goals
Stick to intentions and proactively carry out planned tasks
On the successful completion of the Taking initiative unit the learners will have
gained abilities regarding taking responsibility for their performance. The aim of
the unit is to enable learners to gain decision-making skills and learn how to
proactively respond to situations where problems may arise. Learners will
understand the importance of spotting opportunities, leading on decisions, taking
ownership of their responsibilities and being accountable for their work.

2. Creativity
Approach and view things from different or unconventional angles
Use imagination to develop creative and purposeful ideas and to identify
opportunities
Identify and combine knowledge, connections and resources to achieve value
On the successful completion of the Creativity unit, learners will have developed
their ability to apply creative and innovative thinking to harness at work, for
example solving problems and searching for new opportunities in work situations.
This will positively impact the learners’ understanding of planning and organisation
skills and mental agility needed for effective problem-solving and idea creation.
Learners will increase their understanding of the role that creativity plays in the
workplace and its added value.

3. Learning from Experience
Use experiences as learning opportunities
Learn with and from others and reflect on your learning
Reflect and learn from both success and setbacks (your own and other people’s)
On the successful completion of the Learning from experience unit, the learners
will have gained a better comprehension on how to apply the lessons they have
learnt from failures (both personal and professional) to their future experiences.
Learners will use their previous experiences of positive experiences and setbacks to
consider how they can turn these into positive learning outcomes.

4. Planning
Set long, medium and short-term goals for the future
Define priorities, deadlines and action plan, according to workload
Deliver intended outcomes within agreed quality standards and deadlines
Adapt to unforeseen changes and adjust plans accordingly
On the successful completion of the Planning unit the learner will have gained the
ability to set a strategic vision and work plans that encompass resource planning for
goals in both their professional and personal life. For example, being able to view
the whole scope of a project, the smaller tasks within it and prioritise these tasks
according to the situation.

5. Time Management
Use time effectively to achieve goals
Help others to manage their time effectively
Develop and apply time-management techniques
On the successful completion of the Time management unit the learner will have
gained abilities on how to effectively prioritise tasks and responsibilities, possibly
deal with unexpected changes or situations and to maximise the time available, in
order to increase productivity and efficiency.

6. Change Management
Understanding the 'bigger picture' by using analytical thinking to identify issues
in the environment
Adapt actions according to changes perceived to achieve outcomes
Seek input from others, research, other sources of information to enhance
decisions
Identify next steps and purposeful actions in fast-moving situations
On the successful completion of the Change Management unit, learners will have
gained the skill set needed to successfully advise on decision-making in change
situations and anticipate change. Learners will evaluate information and decide on
actions, in pursuit of more work-related opportunities.

7. Problem-Solving
Identify and define a problem
Use knowledge, previous experiences, data and other sources of information to
contribute to solving a problem
Develop and evaluate alternative solutions
Select the optimum solution
On the successful completion of the Problem-solving unit the learners will have
gained knowledge on how to detect, face and solve challenges. Learners will
understand the importance of problem-solving, be able to reflect on situations
where they have solved problems in the past, selecting a range of methods for use.

Productisation and Marketing of own skills
Module 4 - Career and Skills Flexibility
Module description
The focus of this module is Career and Skills Flexibility. Career and skills flexibility
refers to an individual’s flexibility in a career path and the ability to adapt their own
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competencies into new occupational realities, professions, jobs and careers, then
increasing one’s empowerment over one’s own career. This includes the mental
agility and openness to see one’s own competencies from a new perspective,
reflecting what soft skills one has developed in different settings, and a person’s
ability to select and apply specific skills and competencies in different professions
and when searching for a job.
The objectives of the module
The aim of this module is to develop the learners’ flexibility in a career path and the
ability to adapt their own competencies into new occupational realities, professions,
jobs and careers, hence increasing one’s empowerment over one’s own career
The objectives of this module are:
To develop the ability, mental flexibility and agility to observe own skills from a
new perspective
To increase understanding of own soft and hard skills and how these can be
combined
To enable the subjects to see how own skills can be transferred into new realities
new occupational realities, professions, jobs and careers hence creating flexibility
in career paths
To facilitate transitions between employments

Module 5 - Portfolio Creation
Module description
The module develops understanding what is a portfolio, why and how are they used,
and how to create a portfolio It also sheds light to the difference between a portfolio
and a Curriculum Vitae. The module contains one exercise which guides learners to
produce their own portfolios step-by-step and provides useful resources to support
this process.
The objectives of the module
The overall aim of this "Portfolio Creation" module is to provide learners with an
understanding of what is a portfolio, and why a portfolio is needed in a professional
setting. It teaches learners how to showcase own skills, experiences and expertise on
a portfolio, and how to create a portfolio.
Objectives:
To develop understanding of a portfolio and how it can be used for showcasing
skills and experiences to a potential employer
To provide practical skills to independently develop portfolios for different jobs,
contexts, sectors and professions
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About Reboot
Reboot training on soft skills has been developed and co-funded under an EU
Erasmus+ programme, sub-programme Strategic partnership – Adult
Education. Reboot project, Rebooting, Re-rooting and Re-skilling
Unemployed and Underemployed Higher Education Graduates for Work 4.0.
in a collaboration between four countries: Belgium, Finland, Greece and the
UK. This aims to contribute in increasing employability potential of
unemployed and underemployed higher education graduates by upskilling
and developing relevant soft skills and competencies for Work 4.0, as well as
the ability of higher education graduates to recognise and demonstrate these
skills and adapt them for their career development.
Read more about the project at www.reboot-project.eu
You can read more about the employment challenges in Europe of the
Reboot research report (Employment Challenges and Training Needs of
Unemployed and Underemployed Higher Education Graduates in Europe
(Findings from the Reboot Project)) online.
We would like to thank the European Commission for the support and the
opportunity to develop the Reboot training material, carry out the Reboot
piloting and this handbook. We would also like to thank all parties who have
contributed to the development of the handbook by taking part in research
conducted under the Reboot project and Reboot pilot training and helping us
to improve it by sharing their experiences and opinions.

